
Poster Presenters – Zoom meeting “breakout room” 

presentation guide 
 

Before your poster session begins  

• Enter the room 15-20 minutes before your presentation 

• The host will make you a “co-host” for your breakout room 

• DO NOT leave for the breakout room until you have been promoted to a “co-host” 

• Once you’ve been assigned as a co-host, enter your designated breakout room 

(breakout rooms are named by your abstract number and presenter’s last name) 

 

During your poster session 

• Engage with participants as you would in a normal poster session. Use the chat function 

or speak out loud to the audience to ask questions.  

• Audience members can chat with you or ask at loud if you have their mic unmuted. 

• As the co-host in the breakout rooms, you have the authority to mute and remove 

participants at will. You will have to request in order to have participant. 

• Stay in the room for the duration of the poster session. The poster session is over the 

course of 2-days. PLEASE notify nPOD if you can not be there for your presentation. 

 

After your poster session:  

• The host will send a message to warn you that the poster session is ending. Please make 

note and wrap-up your conversations/discussions.  

 

 

Additional Resources – guide to learn more about participating in Zoom Breakout Rooms  

 

 

 

 

 

 

 

https://www.jdrfnpod.org/wordpress/wp-content/uploads/2021/02/Breakout-Rooms-detail-guide-to-your-experience.pdf


 

BEFORE YOU ENTER THE MEETING 

YOUR FULL SCREEN VIEW BEFORE YOU LOG IN TO ZOOM MEETING 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

MAIN ZOOM MEETING WELCOME ROOM  

THIS IS WHERE YOU WILL ENTER BEFORE GOING INTO YOUR BREAKOUT ROOMS 

 

  



HOW TO NAVIGATE WITH THE CONTROL PANNEL  

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

View a list of breakout rooms and see 

if people are already waiting.  

View the list of participants in 

the Zoom meeting. Check by 

your name and make sure you 

are assigned as a Co-Host 

Chat with participants 

and host before entering 

“breakout rooms” 

Chat with participants and host 

before entering “breakout rooms” 



VIEW OF BREAKOUT ROOMS AND ATTENDEES IN  

WHEN YOU SESSION IS ABOUT TO END YOU WILL RECEIVE A MESSAGE LIKE THE ONE BELOW 

 

 

 

 

  

 

 

 

 

 

 


